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Literacy Table Captain Information

Thank you for your interest in serving as a Table Captain for Washtenaw Literacy’s
Lifelong Learning Breakfast! Table Captains are critical to the success of this event. In
addition to fundraising, this is an opportunity to educate and inspire people about the
need for adult literacy work in our community and the valuable services we provide.

People are more likely to attend an event when they are personally invited by someone
they know. Your guests will learn more about our mission to help adults build the literacy
skills they need to improve their lives. The breakfast is complementary. We will ask for
contributions at the end of the breakfast, but no gift is required, and there is no minimum
donation. Our aim is to inspire guests to support adult literacy; Table Captains do not
personally solicit donations.

Table Captain Responsibilities
¢ Plan to attend the breakfast and invite friends and colleagues to join you.
Confirm at least nine guests to fill your table.
If you are able to confirm additional guests, they can be seated at adjacent tables.
Submit your complete guest list with phone and email contacts to Kim at
info@Washtenawliteracy.org by October 8.
Remind your guests about the breakfast the week of the event.
Arrive by 8:30am on the 24th to greet your guests.
Collect and return completed donation envelopes at the end of the event.
Contact your guests within two days to thank them for coming.

Sample Guest Invitation Language
You can use and adapt the following template invitation to reach out to family, friends,
neighbors, and colleagues you would like to invite to the Lifelong Learning Breakfast.

Hello, [namel].

| am inviting you to be a guest at my table at Washtenaw Literacy’s Lifelong Learning
Breakfast. This event will help people understand the challenges of adult literacy in
Washtenaw County and how they can help. Washtenaw Literacy changes lives by
providing free tutoring to support adult learners as they gain literacy skills.

The breakfast will be held on Saturday, October 24th from 9:00-10:30am at the
Washtenaw Golf Club. There is no cost to join me at the Breakfast; this is a friend-raiser
as much as a fundraiser. Guests will be invited to make a contribution, but no minimum
gift is requested. We also hope to inspire some people to support Washtenaw Literacy as
volunteers. More than anything, we want people to learn how important community
literacy is. | would be delighted if you could join me.

Thank you for supporting Washtenaw Literacy. If you have any questions, please reach
out to Kim at info@Washtenawliteracy.org or 734-337-3338.
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